Online Entry for School Education Booth — Dept 35

Step 1: Create a User Account (for your education booth).

http://www.vernoncountyfair, click on “Online-Entry” (Red Button).
Click on “Create New Account”.

Make sure that the “First Name” and “Last Name” make up your entire school name.

See example below:

Division: Junior Fair
County: Vernon County
Club Name: 904 — School Education Booth
First Name: Viroqua
Middle:
Last Name: High School
Address: 100 Black Hawk Dr. (The schools address)
City: Viroqua
Country: United States
State/Province: WI
Zip/Postal Code: 54665
Phone #:  (608) 637-3191 (The schools phone number)
Cell Phone #: (None)
Email: (Primary Contract for School Project)
Confirm Email: (Primary Contract for School Project)
Additional Email:
Birthdate: 01/01/2000 (Use this birth date for School Education Booths)
Age (as of 01/01/2014):  (Auto Generated)
Farm Name:
Premise ID:
Username: viroquahigh (FirstLast, no spaces)
Password: (recommend a common password, if you the youth leader are managing the entries)
Confirm Password: (Confirm)
Security Question:  (Your Choice)
Your Answer: (Your Choice)

Save Account Information, resolve any issues that come up.
Accept — Term of Service Agreement.

Step 2: Build a list of entries for your youth.

Click on “Premium Book/Catalog”.
Select the “Department - 35”.

Click the + in front of the “Class” you would like to expand.
Click “Add” for the lot your would like to add.
Click “Ok” on the information box that pops up.

Repeat for all items to be entered in the fair.

Alternate Entry Method: If you know Departments/Classes/Lots for each item.
Click on “Quick Entries”.
Enter Department 35, Class (Letter), Lot (#).

Click “Add Entry to Pending Entry List”.
Click “Ok” on the information box that pops up.

Step 3: Verify the list of entries for your youth.

Click on “Pending Entries”.



Verify all your entries for your school.

Step 4: Add Your Exhibitor Fee and Submit Entries.

Do not continue unless all entries are in and verified.
Click on “Misc Items/Submit Entries”.

Select the appropriate “Required Exhibitor Fee”
Click “Submit Fee Select”

Required for all Exhibitors
Please select one of the following fees from Group:
Exhibitor Tickets

Selected the “Count” of each item that applies (fees/tickets).
Click “Update Items”.

Verify all your fees are correct.
Do not use the “If Pens/Stalls are required click here to select”, the Pen/Stall Fee are included in the item entry fee.
Click on “Display Fair Rules” and read them.

Check the box that you have read and understand the rules and regulations of the fair.

Do not continue unless everything is verified, after submission you can only add items, you can
not remove or change items online. Corrections can be made fair time by the Superintendents.

Submit.
Click on Preview/Print and print a copy of the results.

Step 5: Bring a copy of the exhibitor entries and payments to the Fair Office
by the first Wednesday in August by 4:00pm.

Make Checks Payable to:
Vernon County Fair

P.O. Box 388

Viroqua, WI 54665
Phone: (608) 637-3165

**If you need help with your entries, please call and leave your Name, Phone # and what you need help with.



